
Chapter 10  
Employment Practices, Workers Rights  

A. Addresses for Employment Practices, Workers Rights, Etc.  
Indiana  
Indiana Department of Labor  
402 West Washington Street, W-195  
Indianapolis, IN 46204  
(317) 232-2655  
http://www.IN.gov/labor  

Worker’s Compensation Board of Indiana  
402 West Washington Street, W-196  
Indianapolis, IN 46204  
(800) 824-COMP  
http://www.in.gov/wcb/  

National  
U.S. Department of Labor - Main Office  
Frances Perkins Building  
200 Constitution Ave., NW  
Room S-1032  
Washington, DC 20210  
(866) 4-USA-DOL  
http://www.dol.gov  

DOL Topics and Agency Offices: On the www.dol.gov web page, click on topics 
(wages, health plans, and unemployment insurance) or click on audience (employers 
or workers). For a listing of offices, click on “DOL Agencies”. This includes:  

1. Bureau of Labor Statistics (BLS)  
2. Employment Standards Administration (ESA)  
3. (Includes Wage and Hour Division)  
4. Employment and Training Administration (ETA)  
5. Occupational Safety and Health Administration (OSHA)  
6. Veterans' Employment and Training Service (VETS)  
7. Women's Bureau (WB)  
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B. Federal Laws Requiring Posting  
Federal laws that require the law to be posted in the library - Department of Labor - 
http://www.dol.gov.  

You can request free posters for each of these. There are companies who will send 
you an order blank to order their version of the free posters. These posters are in 
color and all mandatory laws are shown on one poster. The free posters are 
individual posters that have to be posted independently. It’s your choice whether you 
get the free ones or pay to have a colorful poster with all the laws in one place. 
http://www.dol.gov/PrinterFriendly/PrinterVersion.aspx?url=http://www.dol.gov/osbp/
sbrefa/poster/matrix.htm  

Occupational Safety and Health Act - OSHA (29 CFR 1903.2 (a)(1))  
www.dol.gov/dol/compliance/comp-osha.htm
“Employers must post this notice in a conspicuous place where notices to employees 
are customarily posted.” Failure to comply may subject the employer to a fine of up 
to $7,000 for each violation along with possible criminal penalties.  

Federal Minimum Wage Notice - (29 USC 206) 
www.dol.gov/dol/topic/wages/minimumwage.htm
Employers subject to the Fair Labor Standards Act must post a notice regarding the 
federal minimum wage in “conspicuous places in every establishment” where the 
affected employers can readily observe it on their way to or from work. (29 CFR 
516.4). Failure to post the required notice is a federal crime.  

Employee Polygraph Protection Notice - (29 USC 2001) 
www.dol.gov/dol/compliance/comp-eppa.htm
“Each employer shall post and maintain such notice in conspicuous places on its 
premises where notices to employees are customarily posted” (29 USC S 2003). 
Any employer who violates Polygraph Protection Act may be assessed a civil penalty 
of up to $10,000 (29 USC 2005).  

Equal Employment Opportunity Commission/Age Discrimination (29 CFR 
1601.30) 
www.dol.gov/dol/topic/discrimination/index.htm  
“Every employer has an obligation to keep posted in conspicuous places upon its 
premises notices describing the applicable provisions of Title VII and I the 
ADA.Section 711(b) of Title VII makes failure to comply with this section punishable 
by fine…” for each violation. (29 CFR 1601.30).  

Family and Medical Leave Act of 1993 - (U.S. Dept of Labor, Employment 
Standards Division) 
www.dol.gov/esa/whd/fmla/  
This Act pertains to employers having at least 50 employees within 75 miles. “FMLA 
requires covered employers to provide up to 12 weeks of unpaid, job-protected leave 
to ‘eligible’ employees for certain family and medical reasons.”  
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C. State Laws Requiring Posting  
State laws that require the law to be posted in the library – Indiana Department of 
Labor – http://www.in.gov/labor/iosha/poster2.html  
You can request free posters for each of these. There are companies who will send 
you an order blank to order their version of the free posters. These posters are in 
color and all mandatory laws are shown on one poster. The free posters are 
individual posters that have to be posted independently. It’s your choice whether you 
get the free ones or pay to have a colorful poster with all the laws in one place.  

Minimum Wage Law - (Ind. Code Ann. 22-2-2-8)  
http://www.in.gov/legislative/ic/code/title22/ar2/ch2.html  
“Every employer subject to the provisions of this chapter…shall keep a copy of them 
posted in a conspicuous place in the area where employees are employed.” 
Violators of this statute may be guilty of an infraction.  

Worker’s Compensation Notice - (Ind. Code Ann. 22-3-2-2)  
http://www.in.gov/workcomp/employers/Posters/index.html  
“Each employer subject to this code shall post a notice in the employer’s place of 
business to inform the employees that their employment is covered by worker’s 
compensation.” “(c) An employer who fails to comply with this section is subject to a 
penalty…” (22-3-2-22)  

Equal Opportunity is the Law - (Ind. Code Ann. 22-9-5-25) 
http://www.in.gov/legislative/ic/code/title22/ar9/ch5.html
Employers covered under this chapter “shall post notices in a format accessible to 
applicants, employees, and members describing the applicable provisions of this 
chapter…”Violators of this requirement may be subject to penalties under Section 
711 of the Civil Rights Act of 1964. (42 U.S.C. 2000e-10)  

Workforce Development Act - (Ind. Code Ann. 22-4-17-1)  
http://www.in.gov/legislative/ic/code/title22/ar4/ch17.html  
“(e) Each employer shall display and maintain in places readily accessible to all 
employees posters concerning its regulations…”  

Indiana Occupational Safety and Health Act 
http://www.in.gov/dol/2738.htm  
Revised 7-10-06 3  
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D. Important Employment Laws  
1. Minimum Wage -- federal and state  
All library workers employed by the library, except for professional services, will fall 
under the federal minimum wage laws. Make sure that you are paying them at minimum 
wage or more. A computer professional who is paid an amount that is at least as high as 
the separate minimum wage for computer professionals is exempt from the overtime 
provisions of FLSA (see below).  

2. Fair Labor Standards Act (FLSA) -- federal  
This includes the federal minimum wage, and it also lists requirements for overtime pay 
and compensatory (comp) time. It also prohibits covered employees from contributing 
volunteer hours to their place of employment. The Fair Labor Standards Act also 
includes child labor provisions, which set certain limitations on the use of juveniles as 
employees. If you use students under 18 years of age as pages, you should be aware of 
these restrictions.  

3. State and Federal Civil Rights Laws  
These laws prohibit employers from discriminating on the basis of race, color, religion, 
sex, or national origin in hiring, promotion, and other employment policies. The federal 
Title VII is one of the main civil rights laws.  

4. Age Discrimination Employment Act (ADEA) -- federal  
ADEA prohibits employers from discriminating on account of age. The protected age 
group is 40 years old and older.  

5. American with Disabilities Act (ADA) -- federal  
ADA strengthens prohibitions on discrimination against the disabled and requires 
employers to make their facilities accessible to the disabled and to make reasonable 
changes in their accommodations for the employment of disabled people.  

6. The Immigration Reform and Control Act -- federal  
This law requires that employees complete a I-9 form within three days of starting work, 
verifying their identity and authorization to work. Employers may condition an offer of 
employment on the successful applicant’s completing the form, but may not specify what 
documents must be used to complete the form.  

7. The Family and Medical Leave Act (FMLA) -- federal  
FMLA allows employees to take up to 12 work weeks of paid or unpaid leave for certain 
medical and family reasons. It requires that employees taking such leave be allowed to 
return to their original job or an equivalent job with equivalent pay, benefits, and other 
employment terms and conditions.  

8. Health Insurance Portability and Accountability Act (HIPAA) -- federal  
HIPAA provides rights and protections for participants and beneficiaries in group health 
plans. HIPAA includes protections for coverage under group health plans that limit 
exclusions for preexisting conditions; prohibit discrimination against employees and 
dependents based on their health status; and allow a special opportunity to enroll in a 
new plan to individuals in certain circumstances. HIPAA may also give you a right to 
purchase individual coverage if you have no group health plan coverage available, and 
have exhausted COBRA or other continuation coverage.  

Created on 8/4/2008 4 



E. Indiana’s Employment At-Will  
Indiana is an at-will employment state. The general rule, which has been a 
longstanding principle of employment in America, is that an employment relationship 
for no specific duration (no contract has been signed for a set period of time) may be 
terminated at any time at the will of either the employer or the employee for any 
reason or for no reason at all. Under this rule, the reason for terminating an at-will 
employment relationship does not matter. Whether the reason was unfair, immoral or 
just plain unfair is of no consequence.  

Employment-related litigation stemming from employee discharges is an ever- 
increasing phenomenon in American business. To avoid the threat and liabilities 
associated with wrongful discharge, employers must review all their policies and 
procedures, as well as employee handbooks and other written personnel 
documents, to determine that no promises or statements are being made that could 
be construed as a binding employment contract. It is strongly recommended that all 
employers have written disclaimers that preserve the employment-at-will-
relationships.  

Finally, when terminating employees, an employer should always make sure that its 
action is uniform, consistent and fair and that whenever possible the employee has 
been given advance warning that particular behavior or conduct could result in 
termination. 

F. Merit and Non-Merit Employment  
States were first required to adopt merit personnel systems as a condition of 
receiving federal funding for public welfare and the free employment service, as part 
of the "New Deal" solution to the great economic depression. Indiana's State 
Personnel Act (IC 4-15-2) specifies which agencies are included in the state merit 
service. Agencies the legislature has included in the jurisdiction of the State 
Personnel Department, but excluded from the State Personnel Act, are referred to as 
"non-merit".  

The main differences between merit and non-merit employment are: merit 
employees must be selected from eligible lists, serve a working test period, and they 
may obtain "permanent" status. Achieving such status guarantees the employees 
retention scoring during a layoff situation and complaint rights through the State 
Employees' Appeals Commission. Below are lists of merit and non-merit agencies. 
Agencies not listed, are in the Legislative Department, Judicial Department, are 
separate bodies corporate and politic ("quasi'), or under a separately elected State 
official. 

A list of merit and non-merit agencies is found at http://www.in.gov/spd/2399.htm  
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